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1. General information

The aim of the professional practice is to offer the student the opportunity to impliment the
theoretical knowledge acquired in the semiotics department; and learn to use practical and
transferable skills in a work situation where the audience/recipient of the student's work is not
only the academic staff, but at the same time, the student is guaranteed a safe learning
environment.

Professional practice includes individual goal setting and self-reflection, and it should
contribute to the acquisition of the learning outcomes of the bachelor's and master's study
programs.

The field of work for a semiotician is broad and there are many areas where professional skills
can be applied. During professional practice, it is important to make sense of work tasks
semiotically. Here are some examples of places where the internship can take place as an
inspiration: cultural institutions such as museums, galleries, theatres, cinemas etc., media
outlets, environmental organizations, ministries and state offices, embassies, private and start-

up companies, festivals, conferences, and other events.

1.1 Learning outcomes

The student who has completed the professional practice

e applies professional knowledge and skills creatively in the work environment,

e have learned to use and developed cross-disciplinary, so-called transferable skills (for
example, time management, teamwork, project management, communication skills,
etc.),

e can analyze and is aware of his/her practical skills, strengths and aspects that need
improvement

e konws how to plans his/her professional and educational development based on the
practical experience gained,

e can describe their potential future career opportunities against the background of the

job market in his/her field.



1.2 Professional practice consists of:

1. Work environment — the internship takes place in a work environment, different from the
usual learning environment, where the learner has a different role from a regular employee
and a student in university.

2. Supervisor — there should be a supervisor from both sides, from university and from the
institution to carry out the internship.

3. Contract — the arrangement of the internship is preferably regulated by tripartite agreements
(student, university and institution or organisation), which are concluded before the internship
takes place.

4. Internship report — at the end of the internship, the student writes an internship report,
which includes a description of the internship and the self-analysis. In addition, the student
submits a shareable experience story: an oral presentation of the internship to fellow students
or a blog post in Hortus Semioticus.

5. Feedback — at the end of the internship the the supervisor from the institution is asked to

give an assessment of student's performance and feedback.

1.3. Suggested steps taken during the Professional practice

1. Before choosing an internship, the student sets individual learning goals and tasks (see
preparation page).

2. Student finds an internship institution (if necessary with the help of an internship
coordinator) with whose representative (a supervisor from the institution) the specific
tasks of the internship are agreed upon (see the study contract).

3. Before starting the internship, an internship contract is signed between the intern, the
internship institution, and the semiotics department.

4. During the internship, it is recommended to keep an internship diary, which is helpful
when writing the self-analysis in the internship report. Also, during the internship, the
student should meet at least once with the supervisor from the department for an interim
interview.

5. Atthe end of the internship, the student submits a report containing a self-analysis (see
internship report), if desired, an internship diary and an experience story. The
supervisor from the internship institution sends an evaluation to the student and to the

coordinator.



1.4 Planning the Professional practice

How to find a place for the internship?
When thinking of internship, we recommend (if possible) to connect it to your research topic
and interests. The internship coordinator, Ulla Juske (ulla.juske@ut.ee), will help you find an
internship and get in touch with the institution. A research supervisor is a good fit for the
internship supervisor, if necessary, the internship coordinator helps in finding a supervisor from
the department.
e More information about internship partners of the semiotics department:
ulla.juske@ut.ee.
e More information about internship partners of the Faculty of Arts and Humanities:
https://humanitaarteadused.ut.ee/en/content/traineeship-estonia

e Adds for the internships can be also found at the Futulab webpage.

When is a good time for the internship?

We recommend doing a professional internship when you are more or less clear about your
research topic. The second or third academic year of bachelor's studies or the the second
academic year of master's studies is in most cases the best time for internship. There is no
specific time in your time table for the internship, therefore it could be good to complete the

internship during the summer or scattered it during the academic year.

How long is the Professional practice?
Professional practice in the department of semiotics gives 6 ECTS which is 156 hours or
approx. 4 working weeks. Practice includes setting goals, communication with supervisors,

writing reports and experience stories.


https://futulab.ut.ee/en/

2. Preperation sheet

First, create an understanding of the professional field of work for a semiotician and

yourself. Then set learning goals for the internship.

The following questions will help:
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How much do | know about career opportunities related to semiotics?
What kind of positions are suitable for a semiotician and why?

For what kind of practical tasks semiotics is useful?

What are my strong sides?

What are my weak sides?

When | have chosen the place:

1.

6.
7.

How did | find it?

2. Why did I chose this specific place?
3. What do | except?

4.
5

. What kind of professional (semiotic) knowledge | would like to learn/impliment in the

What do | fear?

position?
What kind of practical skills I would like to learn/impliment?

What kind of transferable skills I would like to learn/impliment?

Based on the answers, write a short letter of motivation (2 paragraphs), which you can send

to the institution if necessary. Use the answers when setting your goals and discussing tasks

with the institution.



3. During the Professional practice

Diary of Professional practice —we recommend to keep a practice diary during the practice.

The goals of the practice diary are:

- to keep track of the hours worked;

- to keep track of completed tasks;

- to encourage self-analysis and the learning process during practice.

Example of practice diary:

Date

Hours
worked

What I did?

Notes (what | learned, liked, disliked,
what kind of questions arised)*

*We recommend first writing down all your thoughts and emotions. The practice diary is
work in progress and for your eyes only. You can review the written work with a critical eye
before submitting it.

Recommendations:

1) Get to know the institution through its website. What kind of institution is it, what

departments does it consist of, what does it do? What is the mission and vision of this

institution?

2) Familiarize yourself with the work regulations, health regulations, etc. documents.

3) Take part in as many as possible, some meetings, gatherings, etc.

4) If you have a question, ask straight away.

5) If something worries you, tell straight away.

6) Show independence, but remind yourself if the internship supervisor has forgotten you.




7) Arrange an interim meeting with the department supervisor to discuss the course of the

internship and consider possible changes.



4. Example of Internship agreement

INTERNSHIP AGREEMENT

PERIOD OF TIME e
start date finish date

. STUDENT INFORMATION

Name:
Year of starting studies in UT:

Contact details (email, phone):

Sending institution: University of Tartu, institute of Philosiphy and Semiotics, department of
Semiotics

Address: Jakobi 2, 51005 Tartu
Supervisor from the department of Semiotics:

Contact details of the supervisor (email, phone):

IL.

INTERNSHIP INFORMATION

Connection to the curriculum: Professional Practice in Semiotics II (6 ECTS)FLSE.00.314

Details of the organization where the internship takes place:
Organization:

Area of activity or objective:

Address where the internship takes place:

Supervisor from the organization:

Contact details of the supervisor (email, phone):




Work plan
- Duration of internship (in hours): at least 156.5 hours (4 working weeks)

- The content of internship (including list of work tasks):
- Time plan for the period of the internship:

- Professional knowledge, skills and competences implemented:

Internship evaluation (for information, must be completed as a separate form after
completing the internship, more details see document Internship report).
For the evaluation, the following must be submitted:
- Internship report (contains an overview of the content of the internship and a self-
reflective analyses written by the student);
- Experience story (in the form of blog writing in Hortus Semioticus, oral presentation)
that can be shared publicly

- Written evaluation from the organization




III. TRIPLE PARTY AGREEMENT

By signing, the student, the department of Semiotics and the organization where the
internship takes place confirm that they agree to the terms of the internship. Later

disagreements will be resolved by agreement.

The student agrees:

Fulfill the agreed internship conditions and give their best for the success of the internship.
Follow the rules, internal regulations, working hours and confidentiality requirements of the
organization.

Notify the sending institution (university) of any problems or changes that occur during the
internship.

Submit a report and other required documents at the end of the internship.

Signature of the student ...........

Date:

Department of Semiotics agrees:

To support and advise the student during the internship by assigning them an internship
supervisor.

Recognize the successful completion of the internship by giving the student agreed credits.

The signature of the supervisor Signature of the program coordinator

The organization agrees:

To give the student tasks and responsibilities that correspond to their knowledge, skills,

competences and the goals of the internship and to ensure the necessary tools and support.
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Assign the student an internship supervisor who helps with integration into the work

environment and monitors the progress of the internship.

Signature of the supervisor from the organization
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5. Example of Internship report

Internship report

Overview of the internship

Name:
Organization, department (if applicable):
Duration of internship (time period, hours worked):

Supervisors (department of Semiotics; organization):

Introduction

Why did you choose the internship?

What was your goal that you wanted to achieve during the internship? What were the skill

you wanted to improve the most?

The tasks of the internship:

What were your tasks?

What kind of skillset was needed to fulfill the given tasks?

How could you use the knowledge you learned at the department of Semiotics?

Give a few examples of work tasks and describe how semiotics helped you solve them?
What benefit you felt semiotics gave you in this position?

If you were to perform the same tasks in the future, what skills and knowledge you should

improve?
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Evatuation of the internship

Give your assessment of the internship: what did you like about the internship and what didn't
you like, what felt an easy task, what was the thing you struggled the most?

What new things did you learn, what existing skills came in handy?

What kind of advantage do you think came from being a semiotician? / What was the special
thing you brought as a semiotician?

Did you have to explain what is semiotics at the workplace. If yes, how did you do it?

Semiotic sightings

Bring example(s) of something you felt was semiotically interesting at the work space or
working culture: for example something you noticed about the physical working space, how it
was organised, communication or interactions between people, phylosophy of the

organization, etc..

Next steps

How do you evaluate the internship experience when thinking about the future, do you see the
possibility of continuing working in the same field? If not, what would be your next plans in

term of career?
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6. Example of Feedback from the supervisor of the organization

Feedback from the supervisor of the organization

Intern:

Organization:

Please make a free-form assessment using the following questions if applicable to the
situation:

What were the student's duties? To what extent did he perform them? How did he cope with
the tasks? How independent was the student in completing his tasks? How do you assess a
student's communication skills? How do you assess the student's professional knowledge

and skills?

Name:
Signature:
Date:

14



